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INSTRUCTIONS FOR PREPARATION OF THE IDP 

 

MAJOR DUTIES: 

 

List the job elements from the technician’s performance standard. 

 

KNOWLEDGE, SKILLS, AND ABILITIES (KSA’s) REQUIRED: 

 

Enter a listing of the KSA’s required to perform the job in each job element. 

 

TRAINING PLANNED/PROJECTED DATE/TYPE: 

 

List all training required to train the individual in their position.  Indicate the projected training date and type.  The 

type of training should include, but not limited to, on-the-job training, PEC training formal training, supervisor 

training, etc. 

 

TRAINING ACCOMPLISHED/DATE: 

Actual training accomplished and date. 
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INSTRUCTIONS FOR PREPARATION OF THE PIP 

 

MAJOR DUTIES 

 

List the job elements from the technician’s performance standard that are below the fully acceptable level. 

 

KNOWLEDGE, SKILLS AND ABILITIES (KSA’S) REQUIRED 

 

Enter the KSA’s required to bring the performance to the fully acceptable level. 

 

TRAINING PLANNED/PROJECTED DATE/TYPE: 

 

List all training required to bring the level of performance to an acceptable level.  Indicate the projected training 

date and type. 

 

TRAINING ACCOMPLISHED/DATE 

 

Actual training accomplished and date. 
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